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CORE Project Officer
OVERVIEW
We are seeking a motivated and highly organised senior Project Officer to support the delivery of a cross-border environmental capacity-building programme focused on leadership development, governance strengthening, and partnership building across the island of Ireland.
The Project Officer will play a central operational role in implementing environmental leadership training and governance mentoring activities, supporting cross-border partnership development, coordinating workshops and events, contributing to financial and narrative reporting, and facilitating stakeholder engagement and strategic partnerships.

ABOUTT 
The Irish Environmental Network (IEN) is a network of individual environmental non-Government Organisations (NGOs) in Ireland that work individually and, as appropriate, jointly to protect and enhance the environment, and to place environmental issues centre stage in Ireland and internationally. The IEN works to promote the interlinked principles of environmental, social and economic sustainability. Over the past number of years, the IEN and its sister network Northern Ireland Environment Link (NIEL) have been working together to address cross-border environmental challenges, focusing on research, dialogue, and relationship-building within the environmental NGO sector.
The island of Ireland is a single biogeographic unit, with shared landscapes, water systems, and interconnected habitats. Both jurisdictions face significant climate and biodiversity challenges, and protecting the environment depends on coherent policy-making, high standards, and effective cross-border cooperation. Strengthening collaboration between Ireland and Northern Ireland presents a key opportunity to improve environmental outcomes on an all-island basis.
The IEN and NIEL have received support from the PEACEPLUS programme, managed by the Special EU Programmes Body (SEUPB), to deliver a project building directly on this work by providing targeted support environmental NGOs on both sides of the border aimed at enhancing structured, effective all-island cooperation in the sector.
Through capacity-building training, mentoring, and knowledge exchange, the project will strengthen leadership, governance, and collaborative skills among participating organisations. The project aims to empower environmental NGOs to engage confidently in policy development, foster long-term partnerships, and deliver sustainable solutions to shared environmental challenges across the island.

THE CORE PROJECT (Cross-border Opportunities for a Resilient Environment) 
CORE (Cross-border Opportunities for a Resilient Environment) will deliver targeted training, mentoring, and capacity-building to environmental NGOs seeking to enhance their cross-border engagement. By developing leadership skills, strengthening governance frameworks, and supporting organisational development, the project will equip participating organisations with the tools they need to engage effectively in environmental policy formation and cross-border collaboration.
In addition, the project will facilitate strategic partnerships, promoting knowledge exchange, joint project development, and the creation of long-term collaborative structures between Irish and Northern Irish stakeholders.
The project draws on the extensive experience of IEN and NIEL, whose combined expertise in cross-border coordination ensures that all interventions are practical, evidence-based, and tailored to the needs of participating organisations. By addressing institutional capacity gaps, enabling effective cooperation, and providing essential digital tools for communication and knowledge-sharing, the CORE Project offers a comprehensive and timely approach to strengthening environmental governance in the post-Brexit era.
The project has two main strands. The Project Officer will be responsible for coordinating the delivery of one of these strands.

THE ROLE
This role is ideal for a highly organised and capable professional with strong coordination, communication, and delivery skills within complex projects or programmes, who is committed to strengthening environmental governance and civil society collaboration.
The Project Officer will play a key operational role in the coordination and delivery of training, partnership, and best-practice outputs under the project work programme. Working closely with the Project Manager and project partners, the role will coordinate workshops, liaise with trainers and participants, manage project documentation and reporting processes, and contribute to stakeholder and network engagement activities.
The Project Officer will be responsible for ensuring that project activities and deliverables under their strand are implemented efficiently, documented accurately, and aligned with funder, governance, and audit requirements.
The successful candidate will be a highly organised and proactive professional with excellent writing and communication skills, capable of producing clear, accurate, and well-structured documentation and reports. They will bring strong coordination and logistical skills, with the ability to manage multiple activities, workshops, and deliverables across different locations and formats simultaneously.
The role requires a high level of attention to detail and strong standards of financial and administrative accuracy. The Project Officer will maintain reliable project records and contribute to financial, narrative, and evaluation reporting requirements.
They will be an effective relationship builder, comfortable engaging with a wide range of stakeholders and supporting collaborative partnerships across jurisdictions. The successful candidate will be able to work independently and as part of a team, exercising sound judgement, practical problem-solving skills, and good decision-making in day-to-day project delivery.
Strong digital skills are essential, including confidence in using document management systems and online event and collaboration tools to support efficient, well-organised programme implementation.
This is a senior Project Officer role operating at Project Coordinator level, with responsibility for the day-to-day coordination and delivery of a strand of a complex, externally funded, cross-border programme.

KEY RESPONSIBILITIESITIES 
1. Project Delivery and Coordination
· Co-ordinate the delivery of environmental leadership, governance, and community engagement training programmes.
· Coordinate the planning and delivery of in-person and online workshops across jurisdictions.
· Liaise with trainers, facilitators, partner organisations, and participants to support smooth delivery of events.
· Prepare workshop materials, participant packs, agendas, and briefing documents.
· Manage event logistics including venues, registrations, travel coordination, and follow-up communications.
· Track progress of deliverables and maintain project activity records.
2 Training and Capacity-Building Support
· Support delivery of cross-border training on governance, leadership, organisational resilience, funding access, advocacy, and inclusion.
· Compile training outputs and workshop reports.
· Support development of training guidance documents and resource materials.
· Gather participant feedback and evaluation data.
3 Cross-Border Partnership and Network Support
· Support the development and documentation of cross-border environmental NGO partnerships.
· Coordinate partnership meetings (online and in-person) and maintain partnership records.
· Coordinate and support the delivery of network-strengthening workshops and collaboration events.
· Prepare summaries and reports from partnership and network workshops.
4. Reporting and Documentation
· Draft and compile workshop reports, summary papers, and learning documents.
· Prepare training reports, partnership documentation, and best-practice publications.
· Assist in compiling evaluation findings and lessons learned.
· Maintain organised project files and audit-ready documentation.
5. Stakeholder Engagement 
· Support stakeholder engagement and partnership facilitation.


EXPERIENCE
The successful candidate must demonstrate the following:
Essential 
· Substantial relevant experience coordinating and delivering complex project activities or workstreams, including responsibility for planning, logistics, documentation, stakeholder engagement, and meeting agreed outputs and deadlines.
· Proven experience supporting or coordinating complex projects with multiple activities, partners, or stakeholders.
· Experience coordinating the delivery of training programmes, workshops, seminars, events, or capacity-building initiatives, including logistics and participant engagement.
· Experience providing administrative, financial and/or reporting support on projects or programmes.
· Experience managing multiple workstreams, deadlines, and deliverables simultaneously, with a high level of organisation and attention to detail.
· Experience engaging professionally with external stakeholders, partners, facilitators, or service providers.
· Demonstrated experience preparing clear, accurate written outputs, including reports, summaries, briefing papers, or internal documentation.
· Excellent written and verbal communication skills.
Desirable 
· Knowledge of environmental issues, environmental governance, or sustainability policy.
· Experience working in the NGO, environmental, or community sector.
· Knowledge of or experience in cross-border or transnational cooperation, particularly on the island of Ireland.
· Experience working on multi-partner initiatives or collaborative programmes.
· Familiarity with governance, leadership development, or organisational capacity-building programmes.

QUALIFICATIONS AND SKILLS
The successful candidate can provide evidence of the following: 
· Relevant third-level qualification (degree or diploma) in environmental studies, public administration, community development, social sciences, policy, project management, or related field or equivalent professional experience. 

LOCATION
Remote/Hybrid. The IEN office is in Dublin 7 but the successful candidate will be expected to work mainly remotely and will be expected to travel frequently in Ireland and Northern Ireland for to locations in the border area for project delivery and team meetings. Travel outside of the office/remote working location is reimbursed according to the project expenses policy. This post is open to anyone based or willing to be based in the Republic of Ireland or Northern Ireland.
CONTRACT PERIOD
The duration of the contract will be 2.5 years

HOURS
This is a full-time role with a weekly number of hours set at 35 hours per week.

SALARY: €52,500 per annum

CLOSING DATE FOR APPLICATIONS: Wednesday 25 February 5pm
APPLICATION AND ENQUIRIES: CV and a covering letter to jobs@ien.ie


CLOSING DATE FOR APPLICATIONS
Wednesday 25 February 5pm
If you wish to apply for this role please send a CV and a covering letter to jobs@ien.ie

ENQUIRIES	
All enquiries should be send to jobs@ien.ie


The IEN is an equal opportunities employer. IEN is committed to a healthy work-life balance, celebrates diversity and is committed to building an inclusive and supportive environment for all employees.

This project is supported by PEACEPLUS, a programme managed by the Special EU Programmes Body (SEUPB)
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